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The University of Calgary Press welcomes new occasional paper series for imprint consideration. Those just starting out are required to publish primarily online, but we are happy to work with established series to create their online version. Before acceptance by the Press, imprint series are assessed by the Editorial Board of the Press against universally accepted scholarly standards, particularly with regard to editorial processes. Series are then formally reassessed every five years to assure the continuing maintenance of accepted standards.
The following prospectus when completed will be sent to two or three external reviewers (experts in the appropriate field) along with at least two years’ worth of  the most recent issues in the series (if an existing series). Blinded reviewer comments will be returned to the editor for a response. Everything will be sent to the UC Press Journal Committee and then to the UC Press Editorial Board for consideration. 

Please note that University of Calgary Press does NOT consider occasional paper series that are being considered by other publishers.

Occasional Paper Series Initial Prospectus


Occasional Paper Series Description

1.  Title/proposed title. 

2.  In what language(s) is the series published?

3.  Format(s) of publication (i.e., print, electronic, etc.).

4.  URL of electronic version:

     Any other URLs? (e.g., association)

5.  ISSN Print:

     ISSN Online:


Is each occasional paper also given an ISBN? CIP data?

6.  What is the series about? What do you wish the series to achieve?

7.  Into which discipline(s) does this series fall?

8.  If interdisciplinary, describe the specific focus. Is there a strong ideological or disciplinary base? UC Press specializes in the areas of interest found here on our Book Series page http://www.uofcpress.com/book-series. Does your series fit into any of these subject areas? If so, please explain.

9.  List indexes where the series appears. If a proposed series, list indexes where you intend the series to appear. Is the series included in any aggregations? If so, please list. Can you provide any evidence of the series’ impact (e.g., from citation indexes)? 

10. Editor(s) name(s) in full.  Please provide brief CV(s), being sure to include complete addresses, email addresses, phone, and fax numbers for both work and home. 

11. Is this series sponsored by and/or associated with an existing organization?  If yes, is the series available to people who are not associated with the organization?  Who owns copyright? Is the series associated with any other publication?
12. List the unique attractions of the series.  Stress the originality of its contribution to the discipline(s).  If there are competing series, please name them and indicate how your series differs from them.

Editorial Process

13.
Describe the editorial body:

a)
What is the structure, role, and responsibility of the editorial body?

b)
How many members? Please provide very brief bios for members.

c)
Is representation national and/or international?

d)
Are the members junior and/or senior scholars?
e)
How are possible names for the editorial body determined? How are selections made?

f)
What is the term and process for regular replacement/ongoing reappointment of members?

14.
In addition to the editorial body described in #13, is there a formal advisory board, editorial consultants or other group that provides expertise/guidance?  If so, please answer the following:

a)
What is the structure, role, and responsibility of the advisory board, editorial consultants, or other group?

b)
How many members? Include names and affiliations.

c)
Is representation national and/or international?

d)
Are the members junior and/or senior scholars?

e)
How are members determined? How are selections made?

f)
What is the term and process for regular replacement/ongoing reappointment of members?

15.
Do you have a book review editor(s)? If yes,

a)
What is the responsibility of the book review editor(s)?

b)
Include name(s) and affiliation(s).

c)
What is the term and process for regular replacement/ongoing reappointment of the book review editor(s)?

16. Describe the usual selection and refereeing process by addressing the following points:


a)
How are submissions acquired?

b)
What criteria do you use to evaluate submissions? Where are the criteria found?

c) 
Who reviews each submission first and considers it germane enough to send on?

d)
How many readers will provide a review?

e)
Will reviews be blind in all cases?

f)
How will blindness be safeguarded?

g)
Will readers’ comments be passed on to all contributors?

h)
What is the process if two readers disagree sharply?

i)
If an established series, what percentage of submissions is currently accepted for publication? If possible, also provide historical data in this regard. 

j)
Is a description of the selection and refereeing process accessible to readers and potential contributors? Where?

k)
What is the average length of time from author submission to author notification of final decision?

l)
Is there any material in the series that is not peer reviewed? If so, list and explain how scholarly standards for those 
materials are maintained.

m) 
What is the average length of time from author submission to actual publication date?

17.
Does the series have a formal document or documents (e.g., constitution, terms of reference, organizational chart, guidelines, procedures manual, etc.) that detail some or all of the issues described in #13-16?  If so, please include a copy with this prospectus. 

Publication Information

18.
What is the most recently published occasional paper? 

19.
What is the proposed UC Press start date and with what issue?

20.
What is the publication frequency (actual/estimated)?  Please note that it is expected that there will be at minimum, one new occasional paper every two years. How is the series distributed? (i.e., one-off sales, subscription, open access, etc.)
21.
Do you include any non-traditional media in your publication? (i.e., video, blogs, podcasts, etc.) 
Describe typical works in the series. (i.e., single-authored, multi-authored, length, etc.)
22. How, in your opinion, is an occasional paper published in the series regarded for tenure and/or promotion review in your discipline?

Editors: Please answer questions 23 though 25, but note your responses are for internal University of Calgary Press use only.
23.
How many copies of each work in the series are usually disseminated (actual/estimated)? If an electronic series, how many regular readers are there? Please provide a web-usage report summarizing the last five years if applicable.

24.
What are the series’ sources of financial sponsorship?

Please note that UC Press has exclusive rights to assess the series for at least 120 days.

Submission Checklist:


Complete publication prospectus emailed to powell@ucalgary.ca
  Brief CVs for editor(s) and brief bios for editorial members emailed to powell@ucalgary.ca


Formal series structure document emailed to powell@ucalgary.ca


If an existing print series, at least two years’ worth of the most recent volumes or URL
Approved by UC Press Editorial Board

March 29, 2011
University of Calgary Press 

Occasional Paper Series Criteria
To be eligible to carry the University of Calgary Press imprint, an occasional paper series must: 

· have as its main objective the publishing of the results of advanced research and scholarly work by specialists for a readership of specialists or practitioners;

· be published at least once every two years
· be published primarily in English and/or French;
· have an editor-in-chief who is a faculty member of a Canadian postsecondary institution; 

· have an editorial body responsible for the intellectual direction and content of the series 
· show excellence and significance in content. Objectives and content should be distinct and meet a scholarly and/or practical need;

· show rigour of the selection/editorial process;

· show participation by both recognized and new researchers;

· be recognized in appropriate indices after being in existence for three years;

· have academically credible editorial management; and
· have an overall presentation of high quality, conforming to industry design standards .

In addition to the above requirements, electronic series should have the ability to exploit the technology and not just be electronic equivalents of printed versions. For example:

· there should be evidence of speedy publication of research material after favourable assessment; 

· references should link to original material as often as possible;

· there should be no artificial limits on the number and/or length of articles, illustrations, or book reviews;

· site should be easily searchable; and
· interactivity with readers should be encouraged.

A print or electronic series is NOT eligible to carry the University of Calgary Press imprint if it:

· is a commercial venture;

· only publishes conference proceedings;

· mainly publishes material assembled by non-specialists from secondary sources;

· is primarily of a popularizing nature.

Print and electronic University of Calgary Press occasional paper series will also be subject to a business assessment to ascertain service (list management, distribution, permissions, marketing) and production (copyediting, layout, printing and binding) requirements. There must be evidence of adequate funding and resources as well as a plan for reliable archiving.

Occasional Paper Series Criteria 
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